
Syllabus Phase-II Job Test & Efficiency Test 

 

Junior Technical Assistant              Maximum marks : 30 marks 

                  Duration : 30 minutes 

 

Book Acquisition : Selection, Duplication Checking, Preparation of book order, received of 

books of the order from the supplier, recording of the books in the library record, processing of 

bills for payment. 

Classification :  Preparatory work of classification, deciding the subject (call number of books), 

assigning class number from the CC and DDC, assigning book number and sequence number. 

Cataloguing : Determining the approaches about the book, preparing main entry, preparing 

added entry, use of OPAC, filing of entries. 

Periodical publication : Allocation of budget, selection and ordering of periodicals, payment, 

control of serials, control of non-received issues. 

Circulation : Membership, document transactions, exit checking of the issued books, reminder 

and control system, reservation of need documents and limitations, arrangement and merging of 

retained and consulted and preparation of statistics. 

Reference service : Additional user’s services, guidance to readers, guidance to research 

scholars, reference sources and the use. 

Management and Organization : Library administration system, library building and annual 

report, finance, stock verification. 

 

Efficiency Test 

      Maximum marks : 10 marks 

                        Duration : 30 minutes 

Ten questions related to classification and cataloguing practices, individuals personality, 

communication, human relation, adaptability co-operation obedience etc. 

  



Syllabus Phase-II Job Test & Efficiency Test 

 

Lab. Assistant/Lab. Technician     Job Test : 30 marks 

         Efficiency Test : 10 marks 

         Duration : 30 minutes each 

 

1- vEy ,oa {kkj] mRÁsjd 

2- Áeq[k [kfut ,oa v;Ld 

3- Áeq[k jklk;fud ;kSfxd] xSlsa] nzo 

4- dkcZu ,oa mlds ;kSfxd 

5- Ádk’k] viorZu o ijkorZu ysUl ,oa ysUl ds Ádkj 

6- lw{en’khZ ,oa nwjn’khZ 

7- fo|qr] ,sfEi;j] oksYV] Áfrjks/kdrk] lwpkyd ,oa dqpkyd] vehVj] oksYV ehVj 

8- ÅtkZ ,oa ÅtkZ óksr % dks;yk] rsy] Ákd`frd xSl] xSj&ikjEifjd ÅtkZ óksrA 

9- dksf'kdk] ikni lewg] ikniksa dk oxhZdj.k] Ákf.k;ksa dk oxhZdj.k] ikniksa ,oa tUrqvksa 

dk vkfFkZd egÙoA 

10- i;kZoj.k] i;kZoj.k ds ?kVd] Ánw"k.k ,oa Ánw"kdA 

11- Á;ksx’kkykvksa esa Á;qDr gksus okys Áeq[k midj.kksa@lkexzh dh lkekU; tkudkjhA 

12- Á;ksx’kkyk esa dk;Z djrs le; lko/kkfu;k¡ ,oa lqj{kk ds mik;A 

 

  


