Svllabus Phase-II Job Test & Efficiency Test

Junior Technical Assistant Maximum marks : 30 marks
Duration : 30 minutes

Book Acquisition : Selection, Duplication Checking, Preparation of book order, received of
books of the order from the supplier, recording of the books in the library record, processing of
bills for payment.

Classification : Preparatory work of classification, deciding the subject (call number of books),
assigning class number from the CC and DDC, assigning book number and sequence number.

Cataloguing : Determining the approaches about the book, preparing main entry, preparing
added entry, use of OPAC, filing of entries.

Periodical publication : Allocation of budget, selection and ordering of periodicals, payment,
control of serials, control of non-received issues.

Circulation : Membership, document transactions, exit checking of the issued books, reminder
and control system, reservation of need documents and limitations, arrangement and merging of
retained and consulted and preparation of statistics.

Reference service : Additional user’s services, guidance to readers, guidance to research
scholars, reference sources and the use.

Management and Organization : Library administration system, library building and annual
report, finance, stock verification.

Efficiency Test

Maximum marks : 10 marks
Duration : 30 minutes

Ten questions related to classification and cataloguing practices, individuals personality,
communication, human relation, adaptability co-operation obedience etc.



Svllabus Phase-II Job Test & Efficiency Test

Lab. Assistant/Lab. Technician Job Test : 30 marks
Efficiency Test : 10 marks
Duration : 30 minutes each

. 3T U9 &R, SING

—

2. I9E @Sl U4 gD
3. UE e Aiffte, 394, g9
4. HEA Ud I9b D

5. 1Y, 3[9acH g R o~ U4 ol & YhR

6. eyl Ug Ryl

7. faega, VPRR, diee, UioRIEwdTr, JaTad Ud qardd, MR, diee Hiew

8. Sull Ud il WA : DI, e, UdHfdd 14, IR—IRARS Holl wiId |

9. DIRIPI, UTGY WG, UIGUl BT qIThHROT, UIOTAT BT qThRol, Yraui Ud STl
BT 3 HE< |

10. JATIRYT, GATGRYT & €ChH, UGHIT Ud UgUF |

1. TANTITSTRIT H Ugard B9 el U@ SUBRYN / HH Bl FHRI SIFDR] |

12. SANTSTAT H BRI B FAY AR Td GReTT & SUT |




